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       VOLUNTEER INTERNSHIP DESCRIPTION



       Program Assistant, Public Engagement and Campaigns 
Location:  Halifax Regional Office
Time Commitment:
Minimum 21 hours/week (3 days) for the period September 7 to December 23, 2010.  (Ideally, because of the termination of the Summer Outreach Co-ordinator position on August 13, the optimal start date would be August 16.)
Background:
Oxfam Canada works for women’s rights and gender equality in order to achieve its mission of ending poverty and injustice. Our partner organizations, programs and humanitarian work throughout Africa, Central America and Asia are committed to promoting women’s leadership, ending violence against women, addressing the inordinate impact of climate change on women and girls, building cultures of equality and peace, and promoting livelihoods that ensure rights for all. Within Canada, Oxfam Canada has a critical role to play to engage Canadians in awareness raising, political work, fundraising, and solidarity building in order to advance our global agenda.   

Purpose: 
Working closely with members of Oxfam Canada’s Policy and Outreach Team, the intern will provide assistance to Oxfam Canada in its regional public engagement and campaigning activities, supporting communications with our membership and engaging Oxfam community and campus based volunteer groups.
Most of the fall 2010 public engagement and campaigning activities will revolve around:

· the Millennium Development Goals Summit meeting from September 20 – 22;

· 10.10.10, or October 10, the Global Day of Climate Action;
· The G20 meeting in South Korea on November 11 – 12;
· COP 16 meeting – Summit on Climate Change – being held in Cancun, Mexico from Nov. 29 to Dec. 10
Responsibilities:
· Learn and educate others about Oxfam’s current campaign initiatives in Canada; 

· Provide leadership to, train and coordinate volunteers for program activities, 

· Assist with the development of public engagement tools, displays and materials 
· Assist with providing communications support to Oxfam community based groups and University campus-based clubs in the region
· Assist with responding to public inquiries and promotion of membership;
· Support use of online tools, including posting campaign stories, volunteer opportunities and events;
· Some administrative duties as required.
Requirements:
· Fluency in English, excellent communication and leadership skills;
· Strong interest in women’s rights, gender equality and international development;
· Experience in public engagement and campaigning on global issues;
· Experience coordinating volunteer activities and organizing orientation/training
· Ability to accommodate irregular work hours (occasional evenings/weekends) 
· Strong time management and organizational skills;

· Able to work independently, as well as effectively in a team setting

Benefits:
· Gain first hand experience in Canadian-based international development work and grassroots organizing; 
· Learn about the interaction of women’s rights, gender equality and international development in addressing the political, social and economic issues of countries where Oxfam works;

· Learn about Oxfam Canada’s rights-based approach to development, and deepen your skills and understanding of public engagement programs and advocacy campaigns;
· Gain experience and reference from your work at Oxfam Canada;

Note: The relationship of Oxfam Canada to this intern is one of a volunteer (unpaid) internship. Oxfam Canada will provide as needed for extra costs directly associated with the required position activities (e.g. local travel). 
Reports to:
Brian O’Neill, Oxfam Maritimes Policy and Outreach Co-ordinator, Halifax
For More Information:

http://www.oxfam.ca/what-we-do/our-approach/womens-equality
http://www.oxfam.ca/what-we-do/where-we-work/canada 


http://www.oxfam.ca/what-you-can-do/volunteer-with-oxfam/internships 
To Apply

To apply for an internship opportunity with Oxfam Canada, please email your cover letter and resume to internships@oxfam.ca. Documents must be in Word (.doc) format. Please include: 

· why you are interested in a placement with Oxfam Canada and specific areas of our work that you would be interested to do an internship in; 

· highlights of your skills, experience and educational background; 

· the educational institution you are a student with, if any, and their requirements for the placement (i.e. number of hours or schedule to be worked, type of work specified, internship deliverables, reporting requirements, etc.); 

· when you would like to start a placement and your availability (hours, schedule, time period) as well as your deadline to confirm a placement; 

· which Oxfam office locations you would be willing to do your internship in (St. John's, Halifax, Ottawa, Toronto, Saskatoon and/or Vancouver); 

· your personal goals for doing an internship with Oxfam - what do you hope to learn and achieve? 
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